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1 Introduction

In the COBISS3/Reports software module there are various reports available that are used by
libraries for day to day operation to prepare various tables and statistical data. These reports are
created upon requests from libraries. Creating an individual report is a relatively difficult process
in regard to content and technical requirements; and preparing and installing individual reports
requires quite some time. If a report includes a large quantity of data, the procedure for creating
it can be very time consuming.

Libraries often need a quick overview of their data and they need to process it for various reports
or statistical reviews. For these purposes we have developed a software that allows libraries to
export their local data. Exported data can be imported into various programs for data processing
(e.g. MS Excel).

The data export software enables you to specify queries and use them to find the desired data in
the local database, and then to select the data you would like to export. You do not need special
privileges to use the software, but it is intended for COBISS3 software users that have
comprehensive knowledge of the COBISS3 software. In order to effectively use the software and
the exported data you also need to be familiar with the programs used to process this data in
further procedures (e.g. MS Excel).

These instructions include a presentation of the data export software and a description of all steps
for exporting data. The last part of the document includes an example of creating a list of
accessioned material based on the data export.

2 Presentation of the data export software

You open the data export software in the basic window of the COBISS3 software user interface.
Select the Reports / Export data method. The basic window for data export will open where
you will find the COBISS3 software modules (Figure 1).

L! Data export >

LS [ﬁ‘ Cataloguing

> [ﬁ'Acquisitions

LS [ﬁ‘ Serials

> [ﬁ' Electronic resources

L [ﬁ' Holdings

» ([ Loan

g [ﬁ' Interlibrary loan

» (B3 Application administration

| Definiions || Ok || Bat |

Figure 1: Basic window
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2.1 Selecting the input class

Select the module where you will find and select the data you wish to export in the basic
window. Double click the icon in front of the module name or the module name. The structure of
the selected module opens — module classes (Figure 2).

L' Data export X
» [i5 Holdings i

» (&5 Loan
Selected module T e
[ Binliographic record
E| ILL request
[ order
E| Received/Deliverad material
[T Delivery note
[ material
E| Invoice
» (B3 Notification
[ Price list
E| Member
E| FPartner
E| Counters
E| Received ILL requestsinotifications ¥

| Definitions | | oK J Ext |

Figure 2: Basic window — selected module

Click on the class you want to select as the input class. Confirm the selection by double clicking
the selected class or by clicking the OK button.

L Data export b4
L2 ﬁ Holdings A
» (& Loan

v E Interlibrary loan
[ Binliographic record
E| ILL request
E| Received/Deliverad material
E| Delivery note
[ material
E| Invoice
» (&5 Notification
[ Price list
[ Member
E| FPartner
E| Counters
E| Received ILL requests/notifications A

Selected class

| Definitions | | oK J Ext |

Figure 3: Basic window — selected class

2/28 © IZUM, 21. 5. 2024, POM-NA-EN-333, V4.0



POM Data export software

After you confirm the selection a window for exporting data of the selected class will open
(Figure 4).

Note:

The selected class (or the input class) has an important role in searching and selecting the data
you want to export. After selecting the class you can find and select the data you want to export
in this class or the classes related to it.

If the input class is included in multiple modules, it does not matter where you select it. Partner
is one of those classes that can be selected in the modules Acquisitions, Serials, Electronic
Resources, Loan, Interlibrary Loan, and Application Administration.

2.2 Data export window

Elements of the data export window (Figure 4):

o title bar with the displayed input class you selected for the data export (Data export —
<input class name>);

e central part of the window that includes:

e an icon for specifying a request in the selected class;
— alist of attributes of the selected class;
— alist of relationships (classes related to the selected class);

e status bar that includes the buttons:
— Export (enables you to export data from the local database into a text file);

— Add subfields (enables you to add subfields in the classes Bibliographic record,
Authority record (CONOR), Authority record (SGC) and COREYS);

— User attributes (enables you to add user attributes in the classes Bibliographic
record, Authority record (CONOR), Authority record (SGC) and CORES);

— alternating Show selection (enables you to see a definition for data export) or Show
all (enables you to see the attributes and relationships of the selected class);

— Clear selection (enables you to delete a definition for data export);

— Find (enables the display of the number of objects that the software finds in the
database based on the specified queries);

— Save (enables you to save definitions for the data export);
— Exit (enables you to close the window of the selected class).

© IZUM, 21. 5. 2024, POM-NA-EN-333, V4.0 3/28
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Selected class ———— ¢+ ataexpomt { Order X
Icon for specifying a = |3, | QUERY
request . Advance

Symbol in front of
the attribute name

Attribute name

Symbol for
hiding/showing the___
class structure

Class icon

#. Amounts reserved in Funds
+. Date of receipt status

£ Delivery date

# Delivery time (days)

#. Discount

% Entered
> Entered by
Foreign advance

#. Foreign amount
£ Funds
A 1ID
Language
£ Modified
£ Modified by
£ Mote
)( Order note
£ Priority
# Receipt status
#. Reference document
. Reference document date
#. Sending method
. Status
£ Status date
£ Submitted
. Supplier symbal
£ Total
A Type
#. Value before VAT and discount

S vAT

» Supplier (Partner

»> Supplier (Contact department
’Lg Supplier (Contact person

» [0 items

Class name

L Advances

Export

/_.T_-_‘ _.'T/_'._..'

~—

Attributes of the
selected class

Relationships of the
selected class

[Showsgl'ectionj [Clearseledionj Find| |Sawve| |Exit
e \

Data export Button for  Button for Button for Button for ~ Button for  Button for
button addinga  addinguser displayingthe  deleting the  displaying saving
subfield attributes  definition for  definition for the nur_nber definitions for the
data export data export of hits data export
Figure 4: Window of the selected class
2.2.1  Attributes of the selected class

Usually you do not want to export all data but only some of it. You select the data you want to
export by selecting attributes. A list of attributes of the selected class is used to select the
attributes values you want to export.

The following is displayed on the list of attributes:

4/28
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o attributes of the selected class (the same attributes as in the browser in the part of the
window with the attributes list are displayed if you select an object from this class on the
workspace in all the software modules, except in the Cataloguing software module,
where all attributes are displayed);

e attributes from reports added by 1ZUM for the purposes of data export if necessary (e.g.
upon request from a specific library);

e user attributes (if they are defined as part of the Hit list formats method). The procedure
of defining different types of hit list formats in the search results is described in the
COBISS3/Cataloguing User Manual, see chapter 12.1.2 and chapter 12.1.3).

L? Data export - Field 996/997 X
Selected attrioute —————(/ Accession number (i | .
+. Acquisition type (v) K\
£ Author

5. Author ortitle (dia)
L Availability level (p)
% Binding (s)
+. Binding indicator (1)
. Call number elements
L Call number - arrangement (d)
». Claims (z)
. Classification (753}
——==3 | Classification of book and non-book material (NUK ]
+. COBISS.SHD
+. Copylset item identifier (c)
+. Counter for accession Mo.
% Counter for loan numbers
. Counter for running No.
y( Current sublocation (dfl, e/E)
> 3[Date of accession. (o) | J
. De-accession date
+. Duplicate {d/d)
. Entered
+. Entered by
£ Enumeration caption (j)
)( Enumeration caption (1)
£ Enumeration caption {m)
+. Extent of unit (i)
+. Field
+. Field ID
+. Financier (4)
+. General data (g)
£ In mobile library
+. Inthe reading set
+ Loan No. (9)
. Loan restriction {u)
. Modified
+. Modified by
. Mote for loan

Multi-value #. Notes (n)

attribute A (Notes (1] !
[Export| Add subfields  Userafiributes | Show selection| | Clear selection | |Find| | Save | |Exit|

Figure 5: Attributes of the selected class

Attribute from reports
(added upon request)

One-value
attribute

Unselected attribute
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Before the name of each attribute there is a symbol indicating whether the attribute is selected
(+') or not (X).
The list of attributes is in alphabetical order and the attributes are represented with three colours
(Figure 5):

e Dblack —attributes with one value;

e Dblue — attributes with multiple values (multi-value or repeatable attributes);

e green — attributes from reports that are added to the list of attributes for the purposes of
data export upon request.

Example (Figure 5):

When accessioning the material you can enter one accession number and one date of
accessioning, so both attributes from the Field 996/997 class ("Accession number (f)" and "Date
of accession. (0)") are displayed in black.

You can enter multiple accession notes into the holdings data, so the attribute "Notes (r)" from
the Field 996/997 class is displayed in blue.

For the purposes of creating statistical reports for holdings the attribute "Classification of book
and non-book material (NUK)" was defined in the reports. The attribute was also added for the
purposes of data export, and so it is displayed green on the attributes list of the Field 996/997
class.

Tips:

Depending on which data you want to export, you can select the corresponding attributes in the
selected class and in its relationships.

You can add one (e.g. 200a) or more subfields (e.g. 200abef) with the values you would like to
include in the data export with the Add subfields button in the Bibliographic record, Authority
record (CONOR), Authority record (SGC) and CORES classes (if it is selected as the input or
related class). The added subfields are included after the attributes of the selected class and are
available only for preparing the current definition for the data export. This means that they are
not saved when you exit the data export software.

2.2.2 Relationships of the selected class

In the window of the selected class all classes related to this class are displayed under
relationships. Before the class icon there is a symbol indicating whether its structure (the
attributes and relationships of this class) is shown (¥ ) or hidden (*).

The relationships are displayed in two colours (Figure 6):

e green — relationships with one-to-one ratio (1:1);
e Dblue — relationships with one-to-many ratio (1:M).

6/28 © IZUM, 21. 5. 2024, POM-NA-EN-333, V4.0
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The list of relationships of a selected class is organized in the same way as the list of objects in
the part of the window with relationships in the browser if you select an object from this class in
the workspace. In the window of the selected class the list of relationships is more extensive,
because it includes all classes where the objects, with which the object from the selected class
can be related, are saved.

Example (Figure 6):

One order for interlibrary loan can be sent to one supplier (relationship 1:1), so the classes
(related to the order) that can include data on one supplier (these classes are Supplier (Partner),
Supplier (Contact department), Supplier (Contact person)) are displayed in green.

In interlibrary loan you can reserve home library material for the customer — individual items
(relationship 1:1) or a set of items consisting of multiple items (relationship 1:M). That is why
the classes (related to the order) with saved data on reserved material (bibliographic data and
holdings data) are displayed twice — first in green (classes Bibliographic record and Fields
996/997) and then in blue (classes Bibliographic record and Fields 996/997).

© IZUM, 21. 5. 2024, POM-NA-EN-333, V4.0 7128




Data export software POM

L' Data export - Order hd

. Reference No.
A Reply
. Reply date
. Retransmission
s Sending method
. Status
# Status date
5. Submitted
s Supplier country
. Supplier 1D
s Supplier symbaol
5. Version
L Department
> E Department's superior partner
» [ Waterial
> Bibliographic record
> [l Field 096/997
Relationships (1:M) *ﬂ ;% E_ib::jog;zpﬁT;Z ;ecord ]
ields
A L@ Customer
HL??S&S:ZSS—)[ [ E Customer (Partner) ]
> ﬂ Customer (Contact depantment)
Customer (Contact person)
> E Supplier (Partner)
Relationships (1:1)———==|» [E0] Supplier (Contact department)
» |CP) Supplier (Contact person)
» B 1L reguest
Displayed class Received/Delivered material \
structure &, QUERY
£ Accession Mo.
. Additional amount
s Amount of the material received
# Claim approved
. Claimed with supplier
s COBISS.SHD
. Customer 1D

. Customer namel/symbol /

\ of_Date of claim response
Export| |Add subfields  User attributes [Showselectionj [Clearseledionj % [@J @J

Figure 6: Relationships of a selected class

e

-
v

Note:
You can display four levels of relationships in the window of the selected class.
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L' Data export - Order *

L

Contacts (Contact person)
Contacts (Contact department)
Details
Customer - Material from pending ILL requests
Supplier - Material from pending ILL requests
Entered notifications for customer {ILL)
@ Entered ILL notifications for supplier
Alternative numbers

s Alternative number

)( Alternative number type

#. Entered

>
>
L3
-
»
L3
>
T

Level 4

Level 3

#. Enterad by
. Wodified
s Wodified by
» ﬂ Member (Contact persaon)
> ﬂ Member (Contact department)

Level 2 ——

Level 1

{ > l.1-3"1:er|jl.19"1:erj:

> Member (Department)

» Invalid numbers

» [@ Frivileges

> Restrictions

» [0 Home library material (Reservation of material)
* gl Home library material (Reservation of a copy)
» [ Home library material (Reading room loan)

* 8 Home library material (Outside loan)

» [EN Home library material (Interdepartmental loan)
* |n
»
[ 2
[ 3
»
[ 3
[ 3
[ 3

L| Home library material (Interlibrary Loan) T

& Returned home library material (Reservation of material)
=

[

i Returned home library material (Reservation of a copy)
& Returned home library material (Reading room loan)

WM Returned home library material (Outside loan)

B Returned home library material (Interdepartmental loan)
I

L| Returned home library material (Interlibrary Loan)

Subordinate members
upplier (Contact depariment)
upplier (Contact person)
E ILL reguest
Received/Delivered material [*

5
=

Export| Addsubfields |User aftributes [Showselection] [Clearseledionj Find| | Save @J

Figure 7: Window of the selected class — levels of relationships

In the class you select from the relationships the following elements are displayed:

e icon & for specifying a query in this class,
e a list of attributes of this class,
o alist of relationships of this class.

You can also specify a query and select the attributes for data export in the classes among the

relationships.
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3  Data export

This chapter describes how to create a definition for exporting data and how to export the data.
Other options that are available after selecting the input class are also described.

3.1 Data export procedure

Follow these steps to export the data:

1. Select the Reports / Export data method in the basic window of the COBISS3 software.
The basic window for data export will open.

2. Select the input class based on which you will find and select the data you want to export.
3. Create the definition for data export.
4. Export the data.

Before you export the data you can review the definition for the data export (see chapter 3.2.1)
and check the number of hits found by the software in the local database based on specified
queries (see chapter 3.2.2). You can also delete the created definition for data export (see chapter
3.2.3) and specify a new one or save it and use it again later (see chapter 3.2.4).

3.1.1 Preparing a definition for the data export

Preparing a definition for the data export consists of two steps:
1. specifying queries used to find desired objects in the local database, and
2. selecting attributes with values you want to export.

3.1.1.1  Specifying queries

After you select the input class you can specify a query which can be used to search for the data
you want to export in this class.

1. Double click the % icon or the word "QUERY" in the window of the selected class
(Figure 8).

The window for specifying a query will open.
2. Specify the search requests.

The entered search requests make up the query used by the software to search for the data
in the local database.

3. Click the OK button. The window for specifying a query will close and the query is set.
The ¥ mark is added to the & icon in the window of the selected class which means the
query is specified (%).

10/28 © IZUM, 21. 5. 2024, POM-NA-EN-333, V4.0
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E! Data export - Delivery note *

BNy _
JE— 'y
the selected class L O‘UE'_:{Y B o ™
Additional amount and additional indirect cost

s Amount due

s Cancelled

. Customer name/symbol
#. Customer notified

s Date of nofification

. Delivered

#. Delivery method

. Entered

s Entered by

# 1D

. Invoice status

s Invoice status date

. Language

. Wodified

5. Wodified by

. Note W,
s Note on delivery note

s Payer symbaol

+. Reason for cancellation
. Sending method

. Sentto Accounting

. Sentto Accounting (date)
£ Status

s Status date

Specifying a query (data —
f?lter%g)gin t(Le rglgted —— 7 [dd Department
class &, FILTER
Automated loan
A City
s Contact person
s Country

#. Date of last visit
s Department

. Department head v
Export| | Show selection| | Clear selection| |Find| |Save| |Exit|

Figure 8: Window of the selected class — specifying queries

If the word "QUERY" is shown next to the & icon, the software starts the query and performs
the search as soon as you close the window for specifying a query by clicking the OK button. In
this way you can check the search results, i.e. the number of object found by the software based
on the specified query (or multiple queries) in the local database, before you export the data.

In some classes that are selectable in the basic window (as input classes) or in the window of the
selected class (in the relationships) the word "FILTER" is shown next to the & icon instead of
the word "QUERY". You can specify the query in these classes as well, but you cannot check the
results of the set query (number of hits), because data filtering is performed only after you export
the data, which means that the search results are visible only in the text file with the exported
data.

© IZUM, 21. 5. 2024, POM-NA-EN-333, V4.0 11/28
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Notes and tips:

e If you do not specify queries for searching data in the input class and the classes related
to it, all objects from the input class will be included in the export and only the data you
selected will be exported.

e If you cannot find the desired data in the selected class by using the query, you can also
specify additional queries in classes related to the selected class. If the definition for
data export is made up of multiple queries, the logical operator "AND" is applied
between queries.

e Specifying queries is not possible in some classes (not even with data filtering). Such
classes can only be selected in the window of the selected class (in relationships).

3.1.1.2  Selecting attributes

Usually you do not want to export all of the data that was found, but only some of it. You can
specify the data you want to export by selecting attributes with values you want to export.

In the window of the selected class double click the attribute name or the symbol in front of its
name (?(). By doing this the symbol changes to ¥ (Figure 5).

If you would like to cancel the attribute selection, double click its name or the ¥ symbol in front
of its name.

3.1.2 Data export

After you create the definition for the data export you can export the data that was found and
selected into a text file:

1. Click the Export button in the window of the selected class.

If you did not include any queries in the definition for the data export, the software
displays a notification that all objects from the selected class will be included in the
export and offers you the option to continue or to cancel the export.

Note:

The software also displays a notification if you specified a query only in the class where
the software performs the data filtering when exporting data (these are the classes where
the word "FILTER" is written next to the % icon instead of the word "QUERY").

If you decide to specify a query before exporting the data, close the notification window
by clicking the No button.

If you really want to include all objects from the selected class into the export, close the
notification window by clicking the Yes button. The Data export window will open.

12/28 © IZUM, 21. 5. 2024, POM-NA-EN-333, V4.0
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2.

L' Data export x

Marne of the file to
export:

Estimated export time:

l OK J |_ Cancel |

Figure 9: Data export window

In the Data export window that opens, enter the name of the file where you want to save
the data in the "Name of the file to export"” box.

In the "Estimated export time" enter or set the date and time when you want the export to
take place. If you leave the edit box empty, the export starts at once.

If you enter a later time of execution, the export is saved under jobs (job
exportDatabase_<name of the file to export>_<current No.>). Multiple data exports can
be saved under jobs. Saved jobs can be subsequently edited and deleted (the procedure for
editing jobs is described in the Basic Guidelines COBISS3 manual; see chapter 4.8).

By clicking the OK button you confirm the data export. The software displays a message
that the procedure for the data export has started and that you will receive the notification
on the completion of the process via e-mail.

Once the procedure for data export is complete you receive an e-mail notification
containing a link to the file with exported data (the file is compressed (zip) and has the
extension txt). The name of the file with exported data is comprised of the file name
specified during the data export, the name of the system user, who exported the data, and
a seven-digit random number. Access to the file with the exported data is only available
for seven days, so you should click the link to open the file as soon as possible and save it
to a folder on your computer.

Note:

Access to the text files with exported data which were exported by you and are saved on
the server for your library (7 days after the data export) is also available with the method
Report / Files with exported data.

The text file with exported data contains the following data (Figure 10):

the name of the selected (input) class;
the specified query (or multiple queries);

a line with selected attributes (in attributes you selected under relationships the name of
the relationship is displayed next to the name of the attribute);

the exported data (the values of exported attributes are separated by the "|" sign):

— if the attribute, field or subfield value is in the form of a description, the entered value
is exported (in the same form as it was entered),

— if the attribute, field or subfield value is coded, the code and the value are exported,

© IZUM, 21. 5. 2024, POM-NA-EN-333, V4.0 13/28
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— in repeatable attributes all entered values are exported; the values are separated by a
comma (","),

— in checkboxes the value Yes or No is exported,

— in the Field with locally defined content (993) attribute the data of all text and numeric
subfields of the 993 field are exported in a structured form; the repeatable subfields of
the same 993 field are separated by a slash ("/"), different subfields of the same 993
field are separated by a comma (","), and after the last piece of data of the repeatable
993 field there is a semicolon (";").

Note:
The sequence of the exported data is defined by the report definition.

* o X
Example.txt Exam Input class
. : — = 60 = = = - - —1
— =T T rm T B T I T O N W I N I L L T W & T iy
{ Delivery nDte'
= QUERY:

4 Delivery note:
Delivered="03-Jun-Z01%9-19-Jun—-z019"

Specified
queries

7 Received/Delivered material:
Supplier ID="1"

10 Material: >

11 Service type="0"
Attribute selected
in the related class

X
synbol|Delivered[Haterial on the delivery note [/ Acceggion ND]lHaterial on the delivery note / COBISS.#

12 ILL reguest:
14 Customer - Partner="oQ"

Line with
selected attributes

1¢ Field 996/997:
7 Aoguisitig

Attribute selected
in the input class

zf§ Customer name

2T PEFLJ; I[U3.U6.20I9 U216 12082297985 T
2z PEFLJ/1|03.06.2019|021614161|87681025] 1]
-4 PEFMB/1|03.06.2019|021121573 25716454411
25 PEFMB/1|03.06.2019|099517355|50078720] 1]
2e SIKILB/1|03.06.2019|0995005926| 34857217 |Pauley, |[Bruce F.|Eine Geschichte des dsterreichischen Antisemitismus : von der
27 EPF/1]05.06.2019| 098210798 | 19661313 ]|

22 SIKCE/1|05.06.2019|020903144|238774784|Ristin, |Gordana|Zakon o obveznih zavarovanjih v prometu (Z0ZP) : s komentarjem
25 SIEMB/1|05.06.2019]|021605021|61389312|Grad, Angon|Angle3ko-slovenski slovar =
20 SIKMB/1]05.06.2019]|096701765 2358860811
21 GKFB/1|07.06.2019|020103490|45725441 |Bladkoviz,| Pero|5a bodnjacima u su
32 SIKVEL/1]07.06.2019|020718373|124752140 |Ulerr.ek,>HilDrad|]'_egi Tiakup |
22 FEKRS/2|07.06.2019|021408279|272067584 | |Endodor{tija _plesTTn in mladih stalnih zob : uébenik otrofkega in preventivneg
24 MEL/1]11.06.2019|0998159880|43181057 |Bronfen, Ellisabeth|The knotted subject : hysteria and its discontents|a - nakup|
22 FL/1|11.06.2019|097916410|4327425|Heskett, Jamgs L. |Business logistics : physical distribution and materials manageme
3¢ SIKKP/1|12.06.2019|098513579|155432597 |Bojanin, |Svetomir|Neuropsihologija razvojnog doba i op#ti reedukativni metod|a
27 SIKKP/1|13.06.2019|098708167|549642 | Ispanovie-Hadojkovie, Veronika|Nespretno dete : poremezaji praksije u detinjstwvul:
22 IEDCBL/1|13.06.2019|020701486| 58177025 |Anheier,| Helmut K. |Creative philanthropy : towards a new philanthropy for the
22 SIKKP/1]14.06.2019]021314372 2656186881
20 FEKRS/2]14.06.2015|020909031 6190617711
41 SIKLAS/1114.06.2019102161496412857610241111 }

Exported data

Figure 10: Text file with the exported data

Data from this file can be imported into a program like MS Excel and then edited.
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Note:

You can save jobs for multiple data export if you would like to execute them later (e.g. outside of
working hours).

3.2 Other options

3.2.1 Displaying the definition for data export

In the window of the selected class the view of the definition for data export you created can be
very confusing. This depends on the selected input class and the queries you specified in the
relationships, as well as attributes you also selected in the relationships (on different levels).

[’ Data export - ILL request x
% QUERY
» [{iE] Material
> Material received
Export| |Show all| |Clear selection| |Find| |Save| |Ext|

Button to show all
attributes and
relationships of the
selected class

Figure 11: Display of the report definition — basic

Therefore you can view the crated definition for data export in a more simplified form. Click the
Show selection button in the window of the selected class. The central part of the window shows
only classes where you searched and/or selected the data for the export. The status bar shows the
Show all button instead of the Show selection button (Figure 11).

The structure of each class included in the definition for the data export can contain:
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e the & icon that enables you to view the specified query,
e alist of the selected attributes with values you intend to export.

You can view the structure of each class by clicking the * symbol in front of the class name.

L? Data export - ILL request *

Class where you B % QUERY
specified the query and ¥ [HE} Material

selected two attributes —— @ QUERY
with values you want v COBISS.SHD
to export \_ & Material type
v (Bl Fields 996/997
Selected attribute with & FILTER
the value you want to ——)[1/ Acquisition type (v) ]
export ¥ (B Material received
+ Accession No.
Icon that enables ¥ [ Delivery note
you to viewthe —— 71— OUERY
specified query
Export [Show aIIJ [Clear seledinnj Find [Savej Exit

Figure 12: Display of the report definition — expanded

The displayed structure also shows you how the selected data will be arranged in the exported
text file.

Example (Figure 12):

The report definition shows that the exported data will be arranged in the text file in the
following order: COBISS.SI-ID, material type, acquisition type, accession number.

If you hover your mouse over the & icon or the word "QUERY" ("FILTER"), the software
displays the specified query (Figure 13).
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L! Data export - ILL request *

View the query ——{ & oUeRY ]
v @ M ataring

ILL request:
J Customer - Partner="0"
Supplier ID="1"
J NraETIdr iype
v [H Fields 996/997
@ FILTER
¥ Acquisition type (v)
v Material received
¢ Accession No.
v Delivery note
2 QUERY

Export | |Show all| | Clear selection| |Find| |3ave| |Euxit|

Figure 13: Display of the report definition — viewing the query

If you want to delete or re-specify the query, double click the ¥ icon or the word "QUERY"
("FILTER™) displayed next to the icon. The question "Do you want to delete the query?"
appears. In order to delete the query click the Yes button. If you click the No button, the window
for specifying the query will open where you can re-specify the current query.

You can close the window with the displayed query by clicking the OK or the Cancel button.
Click the OK button if you re-specified the query and you want to save the changes.

Note:

You cannot delete the displayed query in the window for specifying the query (e.g. by deleting
entered search requests and saving the changes). You can only delete the query in the window of
the selected class by double clicking the # icon or the word "QUERY" ("FILTER") (regardless
of the fact whether there is a complete structure of the selected class displayed in the window or
only a definition of the report).

If you would like to de-select a specific attribute or cancel its selection, double click its name or
the ¥ symbol in front of its name.

To view the attributes and the relationships of the selected class again click the Show all button
(Figure 11).
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3.2.2 Displaying the number of found hits

If you would like to display the number of objects (i.e. the number of hits) that the software finds
in the database based on the specified queries, click the Find button in the window of the
selected class. The software displays the message "Number of hits: <number>".

Note:

If you did not specify a query, the number of hits displayed after you click the Find button will
correspond to the number of all objects saved in the selected class.

If you specified a query only in the class where the word "FILTER" is written next to the S icon,
the number of found hits will also correspond to the number of all objects saved in the selected
class (because the software filters the data when it exports them).

If you specified multiple queries, the logical operator "AND" will be applied in the performed
queries.

3.2.3 Deleting the definition for the data export

You can delete the created definition for the data export. Click the Clear selection button in the
window of the selected class. The software displays the question "Do you really want to delete
the definition for the data export?”. If you click the Yes button, all specified queries will be
deleted and all selected attributes will be deselected. The window of the selected class will stay
open.

3.2.4  Saving the definition for the data export

You can save a created definition for the data export. Click the Save button in the window for
data export of the selected class. The window Saving a definition for the data export will
open. Under "Name" enter a name by which you would like to save the definition for the data
export, and you can also add a short description of the definition if needed — enter the text under
"Description”. Save the definition by clicking the OK button. If you enter an existing name, the
software notifies you and does not save the definition.

You can access the saved definitions for the data export from the basic window for the data
export (Reports / Export data method) (Figure 1). After you click the Definitions button a
window with a list of all definitions for the data export you saved and also of all definitions
created and shared by other users will open. The list is in chronological order. The name and the
description of the definition will be displayed. In shared definitions you will see the user name of
the user that created and shared the definition in front of the name of the definition (Figure 14).
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L! Saved definitions for the data export X

List of saved definitions for the data export:

Delivered material - loan, home library
Home library order
Material on loan - in selected period

Resemvation (0, W)
Definition name —){LOAN-I'\-1I'\-1-D'1 -Eﬂembers with loaned material } Definition description

|Shared use| |Delete| |Select| |Enxt|

Figure 14: List of saved definitions for the data export

The window contains the following buttons:

e Shared use (enables you to save the definition at the level of the library)
e Delete (enables you to delete the saved definition)

e Select (enables you to select a saved definition; after selecting a definition you can start
the data export, but you can also only view the definition or re-specify it and save it as a
new definition)

e EXxit (enables you to close the window with the list of saved definitions)

Note:

Saved definitions for the data export are connected to a username. Each system user can share
every definition they have created and saved.

A shared definition can only be deleted by the system user that created and shared the definition.

4 An example of using the data export software

This chapter contains an example of preparing the data export. The data can also be acquired by
creating the list H-L-01: Accession book in the COBISS3/Reports software module.

This example is used to show how to prepare a definition for the data export and how to export
the data according to the data you want to export.

4.1 Defining the data and criteria for the selection

First consider which data on material that was accessioned in a selected time period you want to
export.
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You want to export the following data on this material:

Accession number

Date of accessioning
Bibliographic item description
Call number (arrangement)
Acquisition type

Supplier

Invoice number and date
Price

Accession note

Then consider which criteria for the selection of the material that you want to include in the data
export. The selected criteria should be the following:

4.2

Date of accessioning: 1 January 2019-31 May 2019

Sublocation of the material: Skladisce
Acquisition type: purchase

Selecting the input class

After you define the criteria for the data selection select the appropriate input class. Because you
are interested in the data on accessioned material, you select the input class in the Holdings
module. Select the Field 996/997 class as the input class. The data on material accessioning is
saved in this class.

Select the Holdings module in the basic window. Then select the Field 996/997 class (Figure

15).

L! Data export

» (B3 Cataloguing
L4 [ﬁ‘»\cquisitions
» [i5 Serials
L4 [ﬁ' Electronic resources
¥ (& Holdings
|| Material
|| Field 998

Field 996/997 - acquisition data
Counters

Recently received material
Publication pattern

|| Shared publication pattern

|| Bibliographic record

| | COBIB.SI

=S

| Definions | | ok

Field 996/997

Jw

[

v

Il Exit |

Figure 15: Selecting the input class Field 996/997

The window Data export — Field 996/997 will open.

20/28
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4.3  Creating the definition for the data export

4.3.1 Specifying the request

Specify the request so that it follows the criteria you defined for the material selection (see

chapter 4.1).

In order for the data export to include only material accessioned in a selected time period, double

click QUERY in the Data export — Field 996/997 window.

B! Data export - Field 996/997

# QUERY

. Accession number (f)

s Acquisition type (v)

. suthor

s Author ortitle (d\a)

. Availability level (p)

+_ Binding (s)

% Binding indicator (1)

. Call number elements

)( Call number - arrangement (d)
A Claims (z)

3 Classification (675a)

. Classification of book and non-boo
s COBISS.SI-ID

. Copylsetitem identifier (c)

+_ Counter for accession Mo.

s Counter for loan numbers

k material (NUK)

X

'y
.-\

Figure 16: Specifying a query in the input class Field 996/997

The window Search — Field 996/997 will open. Specify a query to find the material according to

the set criteria (Figure 17).

L’ Search - Field 996/997 X
Expert search [:_>J Sortby: | v] || Descending
| Field 9961997 | Bibliographic record | Field 998 |
Date of accession. (0) *| [ T |From: 01-Jan-2019 To: 31-May-2019 AND ||
Sublocation (dll) vJ T | S - Skladiice &l x || e AND | ¥
P\cquisition type () vJ a - purchase m x AMND v|
coBISS.SHD | ® AND |¥|
lsccession number () vJ From: To: AND |¥|
Limiting: @J Scanning:
L& > =
[ OK J [ Cancel J

Figure 17: Specifying a query
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Click the OK button. The window for specifying a query will close and the query is set.

If you click the Find button in the Data export — Field 996/997 window, you can see the
number of hits that correspond to the set query (

Figure 18).

s

I
k4 Acce.ssfl.onr & Message ”
. Acquisition
. Author
£ Author or tit Mumber of hits: 22
5. Availability |
+. Binding (s)
. Binding indi
#. Call number elements
)( Call number - arrangement (d)
£ Claims (z)
. Classification (§75a)
#. Classification of book and non-book material (NUK)
+. COBISS.SHD
. Copylset item identifier (c)
. Counter for accession No.
. Counter for loan numbers

Figure 18: Checking the number of hits that correspond to the query

If you click the Show selection button, you can check the definition for the data export.

L’ Data export - Field 996/957 X

@ QUERY

Field 996/997:
Date of accession. (0)="01-Jan-2019-31-May-2019"
Sublocation (di)="5"
Acquisition type (v)="a"

Figure 19: Checking the definition for the data export

4.3.2 Attribute selection

Depending on your decision about which data on the material you are interested in select the
corresponding attributes for the data export.

Click the attributes Accession number (f), Date of accession. (0), Call number - arrangement (d),
Acquisition type (v), Supplier (2), Price (3), Notes (r) in the Data export — Field 996/997
window (Figure 20).
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L? Data export - Field 996/997 X

@ QUERY la
 Accession number (f) M
¥ Acquisition type (v)

£ Author

s Author or title (dia)

S Availability level (p)

5 Binding (s)

. Binding indicator (1)

s Call number elements

‘/ Call number - arrangement (d)

# Claims (2)

# Classification (675a)

s Classification of book and non-book material (NUK)

. COBISSSHD V.
5. Copyl/setitem identifier (c)
)( Counter for accession Mo.
)( Counter for loan numbers
s Counter for running Mo.

)( Current sublocation (d/l, e/E)
 Date of accession. (o)

#. De-accession date

s Duplicate (d/d)

. Enterad

s Entered by

)( Enumeration caption (j)

)( Enumeration caption (1)

)( Enumeration caption {m)
s Extent of unit (i)

. Field

s FieldID

s Financier (4)

s Format (dif)

. General data (q)

5. In mobile library

£ Inthe reading set

£ Loan Mo. (9)

Export| Addsubfields | User attributes [Showseledionj lCIearseledionJ ﬁ a @

Figure 20: Selecting the attributes in the Field 996/997 class

-

You can find the invoice data in the related class Acq. data. Click this related class and select
the attribute Invoice (1) — Figure 21.
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£ Data export - Field 996/997 *
P

 Publication year
+ Publisher
)( Publishers Mo. (printed music)
£ Series
¥ Title
. UDC access
. UDC - Statistics
> . Bibliographic record
» (B Field 998
L . Publication patterns
> . Requested by
L E Events
L Packages/licences
» Educational material entered
v Acq. data
&, FILTER
. Acquisition type (v)
. Claims ()
. COBISS.SHD
. Entered
. Entered by
“£ID
S Internal Mo (7)
S meicey
. Modified
. Modified by
. Order (x)
£ Price (2)
. Pro-formainv. (0)
# Receipt (y)
£ Recipient (8)
. Supplier (2)
o Title
» B8] Publ. patt.
> EI ILL request [/

s . Reading v
Export| Addsubfields | User attributes [Showseledionj [Dlearselec’[ionj @ [QJ @J

Figure 21: Selecting the attributes in the related class Acg. data

L

You can find the basic bibliographic data on the material you would like to export in the related
Material class. In order to do this you click this class in the relationships and select the attributes
that enable the export of the desired data (e.g. COBISS.SI-ID, Author, Title, ISBN, ISSN,
Publication year, Publisher and Physical description) — Figure 22.
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L’ Data export - Field 996/997

¥ ] Material

 Author

+. Bibliographic level

+ COBISS.SHD

#. Country of publication
+£. Edition

# Enterad

. Entered by

% Frequency of publication

#£ 1D

¥ 1SBN

A 15MN

¥ 188N

# Language

. Modified

. Modified by

)( Note

. Note on forms
 Physical description
#. Place of publication
 Publication year
 Publisher

A Series

¢ Title

# UDC access

A UDC - Statistics
[ . Bibliographic record
> [ Field 992
> . Publication patterns
» [Ra] Requested by
» (B9 Events
» [ Packagesiicences

+. Additional physical descr.

)( Institution code and number of copies (998bc)

)( Publishers Mo. (printed music)

» Educational material entered

Export| Add subfields

L

v

User attributes [Showseledinnj [Dlearselectionj Find| [Save M

Figure 22: Selecting the attributes in the related Material class

If you click the Show selection button (Figure 22) in the Data export — Field 996/997 window,
you can check the whole data export definition (Figure 23) before confirming the data export.

© IZUM, 21. 5. 2024, POM-NA-EN-333, V4.0

25/28



Data export software POM

L! Data export - Field 996/997 X

@ QUERY
¥ Accession number (f)
¥ Acquisition type (v)
v" Call number - arrangement (d)
¢ Date of accession. (o)
¥ Mates ()
¥ Price (3)
¥ Supplier (2)
v [Ht] material
¥ Author
¢ COBISS.SHD
¥ 1SBN
& 188N
 Physical description
 Publication year

¥ Publisher
¥ Title
v Acq. data
¥ Invoice (1)
Export| |Add subfields | |User attributes [Showallj [Clearseledionj Find| |Save @J

Figure 23: Checking the entire definition for the data export

The definition also shows the sequence in which the data is exported to the text file:

Accession number (f)
Acquisition type (V)
Call number — arrangement (d)
Date of accession. (0)
Notes (r)

Price (3)

Supplier (2)

Author
COBISS.SI-ID

ISBN

ISSN

etc.
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4.4  Data export

After defining the criteria, export the selected data on the material. Click the Export button.
Enter the name of the file, in which the data will be saved, in the Data export window. If you
want to immediately export the data, do not enter the estimated export time. Otherwise, enter the
time and date when the export should begin, and click the OK button. (Figure 24).

L} Data export - Field 996/997 *

& auery
.,f Accession number (f)
J Acquisiion type (v)
J Call number - arrangement (d)
¢ Date of accession. (o)
¢ Notes ()
¢ Price (3)
¢ Supplier (2)
¥ @ Materia
¢ Author
¢ COBISSSIHD
¥ 18BN
¥ 183N
¢ Physical description
 Publication year

¥ Publisher
¢ Title
v Acq. data L} Data export X
¢ Invoice (1)
Marme afthe file to ;
sxport | Accession book ‘
Estimated export time:
l OK J l Cancel J
lExportJ 5 ser att te [Showallj L'Cle:s.rselea:tith ,FindJ [Save l%

Figure 24: Export of the selected data

After the data export is complete you receive a notification. Click the link to the data in the
e-mail and open the text file with the exported data. Save the file with the data.
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* 0
Bample_(2).txt  x
] . — - - p— — - -
e Y e 0 S N AN I R VTS, & i i g
1 Field 996/997
3 QUERY:
4 Field 996/997:
5 Date of accession. (0)="01-Jan-2019-31-May-2015"
£ Sublocation (d\l)="5"
7 Acquisition type (v)="a"
10 Accession number (f) |Rocguisition type (v) |Call numker - arrangement (d) |[Date of accession. (o) |[Hotes (r) |Price (3) |5y

11 021801378 |a

17 021800701 ]a
12 021801189]a
15 021802013 |a

25 021903897 |a

2 121900195|a -
3 1215801459 a
121900119]a
021800380]a
22190016l ]a

0 087611233 a
1 086705185]a
2 121800504 |a
3 021902609 a
021803305]a
5 021903326|a
& 021903327 |a
7 021903422 |a
5 021803831 |a

0 021905533 a
1 021%06260]a
Z 221901257 ]a

purchase|15\nl6€569\s7|30-Jan-2019] |EUR Zl,solléilih, Gustav|34155521] || 11956 | Pedagosko-knjiZevni zbor|O:
purchase|15\iP\n&é76\s2018|11-Feb-2019|neprejete St. (inv2019): 253 |EUR 239,04 |MKLJ - Mladinska knjiga £
purchase|154iP\n8408\s2018|10-Apr-2019]| |0<C541063001> |MKLJ - Mladinska knjiga #Knjigarna Konzorcij#Slowv
purchase |15%iP\n57724\52019|14-Jan-2015| |EUR 19,71<1.1.-31.12.2019;17.12.18>|GMD - Gori3ka Mohorjeva dru!
purchase|15\n57206\x2|11-Jan-201%|naknadna inventarizacija|EUR l,OOllékerlj, Stanko|2433078] || |1%966|Pro
purchase |15%iCD\n11918%s2018|15-Jan-2019] |0<C5\1097076> |MELJ - Mladinska knjiga #Enjigarna EHonzorcij#SL
purchase|15\n249964312 |18-Jan-201% |naknadna inventarizacija||XY - nn #][|101207047|]||1963|Matica =srpska
purchase|15\n271818\da|25-Jan-2019| |EUR 17,97 |MESTHA - Mladinska knjiga Trgovina #Mestna knjigarna in 5
purchase|154\n271814\da|14-Feb-2019] |EUR 29,52|TISKARNA3A31€ - Tiskarna Babié& #Babic Stojan s. p.#Log 03
purchase|15\n54003\sXVIII, 14-15\da|14-Feb-2019]| | |XY - nn #][5458944[|||1976|Informator|Uskladivanje tri
purchase|15\n53869|15-Feb-2019] | [XY - nn #][42231394||||1964|0tto Harrassowitz|Kajkavische Literatur :

purchase |15\iP\n30%3\ 518, 1971 |25-Feb-201% |neprejete #t. (inv2019): 1-3||Studia slovenica,Lj.||40138457|
purchase|1S\fII\n4270\x7,Lfg. 13|25-Feb-2019| |EUR 24,74, <10.0%>|MKLJ - Mladinska knjiga #¥Enjigarna Kon:

purchase|15\n54554\x2|19-Mar-2019|naknadna inventarizacija|EUR 5,00]| |[Meyer, Kurt|24844801||||1967|Fachb
purchase |15\n54017\xV, 1-II|19-Mar—-2019 |ponovna inventarizacija|EUR 5,00]| |[Mate3i&, Josip|512318082(]]19
purchase|15\n54017\xV, 1-IV|19-Mar-2019 |ponovna inventarizacija|EUR 5,00]| |Mate3i&, Josip|512318052|]]]19
purchase |154n54380|21-Mar-201% |naknadna inventarizacija, v mapi|EUR 1,00]|Iledid, Fran|29430017]]|1933

purchase|15\n273279|01-Apr-2019] |[EUR 68,27<RP20130405>|DZSLJ - DZ5 d.d. #Dalmatinova ulica 2#1538 Lijubl
purchase |15\nl1750524=2135\da |02-Apr-2019| |EUR 16,98 |5RAZIL - Kulturni center Maribor #Zavod za umetnifko |
purchase|15\n272511%da|09-May-2019| |EUR 33,48|DZ5LJ - DZ5 d.d. #Dalmatinova ulica 2#1538 Ljubljana#| |24
purchase |15\ fII\nl11240\s2|23-May-201%|naknadna inventarizacijal|||Begovi&, Olga 92583111972 |Hrvatsk
purchase | 15\iDVD\n472%=22019|29-May-201%9| s kodo za elektronski dostop: XNME-SMFG-JLJW|0<CS\1097030> |MELJ

Figure 25: Exported data (part of the file contents)

Import the data into an appropriate software for further processing, like MS Excel, where you
can edit them according to your needs.
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Field 996/997
QUERY:
Field 996/997:
Date of accession. (0)="01-Jan-2019-31-May-2019"
Sublocation (d\1)="s"
Acquisition type (v)="a"
Date of Material /  Accession  Call number - Price (3) Supplier (2) Material / Material / Title Material / Material / Materi
accession.  COBISS.SIHID number (f) arrangement (d) Author Publication Publisher
(0) year
11-Jan-19 r 2433078 '021900390 18\n57206\x2 EUR 1,00 §kerl], Stanko Italijanski u 100 lekcija 1966 Prosveta
14-Jan-19 r 30829569 '121500115 IS\iP\n9772\s2019 EUR 13,71<1.1.-3 GMD - Goriska Mohorjeva druik Koledar Goriske Mohorjeve druibe zaleto ... 1925 Goriska Mohorjev 1124-6.
15-jan-19" 4860933 221900161  IS\iCD\n11918\52018 0<CS\1097076> MKLU - Mladinska knjiga #Knjiga Stereoplay 1979  Vereinigte Motor 0172-3
18-lan-19 r 101207047 '021900701 15\n24396\512 XY -nn # Pripovedati. 2 / [izbor i redakcija Bosko Novakovié] 1963 Matica srpska ; Srpska kn
25-Jan-19" 296701440 021901189 Is\n271818\da EUR 17,97 MESTNA - Mlz Vauhnik, Milod  --- Austriam esse delendam : kako sem postal porognik ali mo 2018 Jutro
30-Jan-19" 34155521 021901378 I1S\n16569\s7 EUR 21,50 Silih, Gustav 0Odgojna sredstva nase porodice 1956 Pedagosko-knjiZevni zba
11-Feb-19 r 29243905 '121900195 I15\iP\n676452018 EUR 239,04 MEKU - Mladinska knjiga #Knjiga Kunstforum international : die aktuelle Zeitschrift fir alle Ber 1973 D. Bechtloff 0177-3
14-Feb-19” 5458944 097611233 1S\n54003\sXVIlI,14-15\da XY-nn# Uskladivanje tritnih aktivnosti / redakcija Ljubomir Baban, Fe 1976 Informator
14-Feb-197 297195520 021902012 Is\n271814\da EUR 29,52 TISKARNABAE Babi¢, Simona  Ime ji je Ljubezen 2018 samozal.
ﬁ-FEb-lB' 42231394'096705195 15\n53869 XY-nn# Kajkavische Literatur : eine Auswahl mit Einleitung, Anmerkui 1964 Otto Harrassowitz
25-Feb-197 36497409 021902609 IS\fII\n4270\x7,Lfg. 13 EUR 24,74, <10.0° MKU - Mladinska knjiga #Knjiga Althochdeutsches Wérterbuch / auf Grund der von Elias v. Ste 1952 Akademie-Verlag
25-Feb-197 40128497 121900504 1S\iP\n3093\518,1971 Studia slovenica,Lj. Omnes unum : vez slovenskih duhovnikov v zamejstvu 1954 Unio Apostolica  Y504-6
19-Mar-19' 24844801'021903305 1S\n54554\x2 EUR 5,00 Meyer, Kurt Chemiefasern : Handelsnamen, Arten, Hersteller 1967 Fachbuchverlag
19-Mar-19" 512318052 021903326 15\n54017\xV, 1-11 EUR 5,00 Mate3i€, Josip  Rucklaufiges Warterbuch des Serbokroatischen 1965 0. Harrassowitz
19-Mar-197 512318052 021903327 1S\n54017\xV,1-1V EUR 5,00 Matesic, Josip  Rucklaufiges Worterbuch des Serbokroatischen 1965 O. Harrassowitz
21-Mar-19"  29430017/021903422  15\n54380 EUR 1,00 Ile3ig, Fran Ne3to o Jelsi na Hvaru i o jel3anskom govoru : (topografske ije 1933 [s.n.]
1-apr-19”  96421377/021903831  I15\n273279 EUR 68,27<RP201DZ5LI - DZS d. Reddy, William I The making of romantic love : longing and sexuality in Europe 2012 The University of Chicage
2-Apr-19 " 96140033 021903897 1S\n175052\s135\da EUR 16,98 SAZIL - Kultun Zupanti€, Karmer Tango 2019 Kulturni center
10-Apr-19 " 513029913 121901459 IS\iP\n8408\s2018 0<CS\1063001> MKU - Mladinska knjiga #Knjiga Qualitative research reports in communication 2000 Eastern Communi 1745-9
09-May-2019 r 24919526 '021905533 18\n272511\da EUR 33,48 DZSU - DZS d.d. #Dalmatinova u Successful campus outreach for academic libraries : building ¢ 2018 Rowman & Littlefield
23-May-2019 " 88792583 021306260 Is\fil\n11240\s2 Begovic, Olga  Jedinstvena stenografija : 1 stupanj ili osnovno pisma 1972 Hrvatsko stenografsko dr
29-May-20197 6775045 221901257  IS\iDVD\nd72\s2019  0<CS\1097030> MKU - Mladinska knjiga #Knjiga C't : Magazin fur Computertechnik 1983 H. Heise 0724-8

Figure 26: Data imported into MS Excel (part of the file contents)
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