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C.3 SAMPLE  REPORTS   

Reports can be created in the COBISS3/Acquisitions module. These samples 

were prepared with the language set to English and in the form of a letter or fax 

to be printed out. Reports can also be prepared in the form that can be sent by 

e-mail (this form is not included only under lists of material that accompany 

shipments, apportionments among departments and labels with partners' 

addresses on them). 

The following sample reports are enclosed: 

1. order 

2. order cancellation 

3. claim for undelivered material 

4. claim for received material 

5. invoice claim 

6. claim for invoice items 

7. letter of thanks for a donor 

8. notification about received material for the requestor 

9. list that accompanies a shipment of exchange material 

10. exchange-based order 

11. list that accompanies a shipment of legal deposit material 

12. apportionment among departments  

13. label with partner’s address on it   

 

In the COBISS3/Acquisitions software, some other reports exist, customized to 

meet the demands of individual libraries. These samples are not enclosed (e.g. 

Request for order form, Order form).  
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1. Order 

 

 

Default destination: Logical destination / Printer – Acquisitions     
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2. Order cancellation  

 

 

Default destination: Logical destination / Printer – Acquisitions    
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3. Claim for undelivered material 

 

 

Default destination: Logical destination / Printer – Acquisitions 
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4. Claim for received material 

 

 

Default destination: Logical destination / Printer – Acquisitions 
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5. Invoice claim  

 

 

Default destination: Logical destination / Printer – Acquisitions 
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6. Claim for invoice items  

 

 

Default destination: Logical destination / Printer – Acquisitions 
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7. Letter of thanks for a donor 

 

 

Default destination: Logical destination / Printer – Acquisitions 
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8. Notification about received material for the 

requestor 

 

 

Default destination: Logical destination / Printer – Acquisitions 
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9. List that accompanies a shipment of exchange 

material 

 

 

Default destination: Logical destination / Printer – Acquisitions 
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10. Exchange-based order 

 

 

Default destination: Logical destination / Printer – Acquisitions 
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11. List that accompanies a shipment of legal 

deposit material  

 

 

Default destination: Logical destination / Printer – Acquisitions 



COBISS COBISS3/Acquisitions 

 

© IZUM, Dec. 2012, Eng. Transl.: May 2013 C.3-13 

 

12. Apportionment among departments 

 

 

Default destination: Logical destination / Printer – Acquisitions 
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13. Label 

 

 

Default destination: Logical destination / Labels – Acquisitions 
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