COBISS COBISS3/Acquisitions

C.3 SAMPLE REPORTS

Reports can be created in the COBISS3/Acquisitions module. These samples
were prepared with the language set to English and in the form of a letter or fax
to be printed out. Reports can also be prepared in the form that can be sent by
e-mail (this form is not included only under lists of material that accompany
shipments, apportionments among departments and labels with partners'
addresses on them).

The following sample reports are enclosed:
order

order cancellation

claim for undelivered material

claim for received material

invoice claim

claim for invoice items

letter of thanks for a donor

notification about received material for the requestor

© © N o gk~ w DN P

list that accompanies a shipment of exchange material

10.exchange-based order

11.list that accompanies a shipment of legal deposit material
12.apportionment among departments

13.1abel with partner’s address on it

In the COBISS3/Acquisitions software, some other reports exist, customized to

meet the demands of individual libraries. These samples are not enclosed (e.qg.
Request for order form, Order form).
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1. Order

Supplier:
[Bladondl's Book Senices
Hiyihe Bridge Sireat

GB - Oxford OX1 2ET
United Fangdom

ORDER No.: 07-00192

Cesr HinBladan,

e are pleaced to send yond s onder for the folloaring material:

Shipping Address:

Marihor Prablic Lirne
Fotovild trz 2

51- 2000 Mlardbor
Slomrenia

Tel: 4396 2 235 21 00
Eatail: fdodiamb siksi

Billing Address:

Mlaribor Public Librane
Fotovild g 2

51 - 2000 hfarbor
Slowenia

WAT ID Ho.: SI0DE2STIR

TMarihor, 27-Nov-2007

. Ref. Mo.: 0F7-0019201 ; ISBN=0-07-351717-8

Dhuardity TTHI= 22 copydoopies

[Eradley , halis Cace: fdearced prograpning neing VWinal bacic 2005, 3rd ed.. Bostor [#tc] @ Dlc Grae- Hill T, 2007

Celivreryr tite : 11-Dhec-2007

[Pleaze , quote o WA T romwber on the Twroice.

Wonms fuifbdialhy,

\rdrejae Bos

COEISS3 Acquistions

[Pleace | frdonm 1s as cooh ac possible, i the ftene are not aerailable.

Zora Lovrer Tagadid
Head of Arquisition Dept.

rageld

Default destination: Logical destination / Printer — Acquisitions
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2. Order cancellation

Supplier: Shipping Address:

[Bladowdl's Book Services Dlaribor Public Liboary
Hiythe Bridge Shreat Rotowiki trg 2

5I- 2000 hlardbor

R - Oxford 031 XIET Slemreriia

Unibed. Emngdorn Tel: +386 2 235 21 00
Eamail: frdogimmb sl ci

Billing Address:

Blaribor Public Library:
Rotowéki trg 2

5I- 2000 hfarihor
Slownatiia

VAT I Ho.: SI996987T22

TMaxihox, 30-Nov-2007

ORDER CANCELLATION No.: 07-00022

Cear SnBladan,

e are sending yon 4 Tequest for cancellstion of the following ordered material:

1. Ref. Ho.: 07-00193/1 ; [SBN=0-07-149303-4

[Welte , Ardhorge ; Welte, Tober: Micosod Windoars Wista Adminictration Do Graa-Hill Oshorre , 2007
Canudled: I copywicopies ; Remaings) ordered: 6 copy/oopies

Order date: 28-Nov-2007 ; Order He.: 07-00193

Vonms fuitbfialhy,
Wridreja Fos Tora Lowrec Tagadid

Head of Acquisition Dept.
C OB ISS2/ Acquistions pagell

Default destination: Logical destination / Printer — Acquisitions
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3. Claim for undelivered material

Supplier: Shipping Address:

[Bladondl's Book Senvices Wlarihor Puablic Libraoy:
Hyithe Bridge Siree Fotowili trg 2

5I- 2000 hfadhor

CE - Oxford 01 2ET Blonretia

Unibed Fangdom Tel: 4396 2 235 21 00
Eanail: o dirnb sil ci

Billing Address:

Waribor Public Liboay
Rotowili trg 2

5I- 2000 bfardhor
Blonretia

VAT ID Ho.: SI09G98722

Maxihor, 30-How-2007
CLATM No.: NO7-00014
Cesr HinBladan,

W7 ranonald ibee to et yronn baruonar theat vame huamre 1ot yoet Teceimned the folloaring material:

1. Ref. No.: 07-00194/1 ; ISBN=97§-1-4051-1170-6
Forspth, Blichael (ed.: DAateriale & Skills for Historic Euilding Conservation : Blacdome]ll Pablishing , 2008
(Dhuardity TTHI= 4 copysfoopies ; Order date: 28-How-2007 ; Ordea Mo 07-00194

e are ackiing you to sapply the material | or ifoon s 3 the delivery is ot possible.

Vours fuithdalhy,
Wirudreja Eos Fora Lowrec Tagadid

Head of Acquisitioe Dept.
COBISSE/ Acquistions Tagell

Default destination: Logical destination / Printer — Acquisitions
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4. Claim for received material

Bladnwdl's Book Services Wlaribor Public Library:
Hyihe Bridge Sireet Fotowiki trg 2
51 - 2000 hiaribor
GB - Oford OX1 2ET Blowretiia
Unibed Fangdom Tel: 43896 2 235 21 00

Eanail: o disnb.sil i

TMaribor, 30-Nov-2007

CLATM No.: PO7-00011

Drear SinMladam,

T Tegret to humee to serd o 4 clafn for the follewig materia] recemeed:

1. Ref. No.: 07-00135/1 ; ISBN=975-0-§8192-£34-1
Fuogers , Baymond Joseph: Pots in the gaoden : expert desizh and plating teckmiques . Portland @ Tiwber Press 2007
Dhuandity 1T daivned=  copyioopies

Reference domumends :
Order date: 28-Homr-2007; Order Ho.: 07-00195
Dlaterial recefrred ory 30-Howe-2007; Your delivery note Mo, 070357

Mote: Tiro ot of sixtesr) copies received are danaged. We are et the damaged copies to yon, Pleace send us neer
Copies ac cooh as possible.

o fuithiinlhy,
Lrudreja Eos Zora Lovrec Fagafid
Head of Sequicition Dept.
COBISS3/ Aoquistions pagell

Default destination: Logical destination / Printer — Acquisitions
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5. Invoice claim

Supplier: Shipping Address:

Bladowdl's Book Sendices Blarfbor Public Librmy
Hyithe Bridge Stres Fotowshd trg 2

E1- 2000 hlarfbor

GE - Oxford 031 2ET S lomretia

United Fangdom Tel: +386 2 235 21 00
Eamail : frdodgimb sk ci

Billing Address:
Mlaribor Public Librane
Ratowdii trg 2
51 - 2000 hfaribor
Slovetia
WAT ID Ho.: 3199695722
haribor, 05-Dec-2007
CLATM No.: R0O7-00041
Coesr irBladan,
[\Fe Tegret to humre to cerd yom 4 clafin conceming the follmarins Fwroice Tecemed:

Your inredee Mo.: 077322 ; Datbe of moncice: 29-How-2007
Bemnodce total: TTAD 70.34

[Mbe: Bmeoice prices ame higher than order prices. Please send ns 4 vunr feeodce.

Vonms fuithfialhy,
Wrdreja Bos Tora Lowrec Tagadid

Head of Acquisitinn Dept.
COBISS3/ Aoquistions pagell

Default destination: Logical destination / Printer — Acquisitions
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6. Claim for invoice items

Supplier:

Eladowsdl's Book Services
Hyihe Bridge Sireet

GE - Ocford OX1 2ET
United Kmgdom

Shipping Address:

Iaribor Frblic Librany
Rotowiki trz 2

51 - 2000 Mardbor
Slemreriia

Tel: +386 2 235 21 00

Enail: ifo disnb cik i
Billing Address:
Mribor Public Liboary
Rotowiki trz 2
E1- 2000 harbor
Elomratia
WAT ID Ho.: SI99693722
TMaxibor, 30-Nov-2007
CLATH No.: RO7-00040
Drear SinMladam,
e regret to humee to send yon 4 clafin corcemingg the follovring frmeoice Teceimned:

Your maice No.: 077312 ; Dade of mancice: 29-Ho- 2007

1. Ref. Ho.: 07-000%6/1 ; ISEN=278-8-££192-817-4
Lrade, Ficle: The encrclopedia of grasses for livable landscapes. Portland @ Tiwber Press, 2007

Cirder price/Team: ETTE 25.17; Reroice priceTean: ETTE 35,17
Refarence dommuents :

Order date: 28-Howr-2007; Order Ho.: 07-00196

Mlaterial Tecemed or 30-FHow-2007; Wour delivery note Ho.: 07,322

Bloke: ony delivered 24 copies bt freodced 25, Please serd s a e Tmroice.

s ittty
Arudreja Fos Fora Lovrec Tagatid

Head of frquisition Dept.
COBISS} Acquistions pagell

Default destination: Logical destination / Printer — Acquisitions
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7. Letter of thanks for a donor

Jamez Hovalk Mlaribor Public Likrsry
Cankarjera 101 Fotovili trg 2
51 - 2000 hfaribor
SI- 2000 hlaxihox S lovwreriia
Slevenda Tel: +386 2 335 21 00

Enail: frdo @b silsi

Mlaribor, 28-Mow- 2007

Drear SinTdadar

e aronald Libee to therds yron for the follovring materdal  which o humee sent tous s o Zift:

1. Blisquet Shaccal, Tanena: Soalphare pardes i Barope © a guide to st and nahme

2. Oloretdoy, Hadine: Sencations ; 4 time trage] throogh garden historye

e are pleased to frdoom o that this material will be tebaded oo oo Hbeay collection, s made sweailable to oo users.
Vionrs fafthfinlhy,

Lragica Tiarjal
Drirector

COEISS3/ Aoprstions ragell

Default destination: Logical destination / Printer — Acquisitions
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8. Notification about received material for the

requestor
[Foond Maxija Dlaribor Public Libranye
Slovenska «. 215 Rotowiki trg 2
5I- 2000 hfarihor
WIarih: Slowrania
m “ Tel: +386 2 235 21 00
Earail: frdogimmb sk ci
MNOTIFICATION Marihor, 05-Ded 2007
Cear ArBladan,

(e vamonald 1ikee to fifomm wond that o librarye bae acquired the material won requested.

1.  DlcGroa-Hill concise stgprclopedia of science & tedmology. Sthoed.. Hewr Yo [etc.] o Dlc Graeer-Hill, 2005, 20, 2651
s, ihastr. ; 29 an

ons FaithfiaThy,
Wrvdreja Fos Fora Lovrec Tagadid
Head of Acquisition Dept.
¢ OB ISS2/ Acquistions pagell

Default destination: Logical destination / Printer — Acquisitions
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9. List that accompanies a shipment of exchange

material
LIBRARY OF CONGRESS Hatiorial and Thiwersity Librry
Dequisition Deparbent
US - D.C. 20540-4181  Washingbon Turjadka 1
| inibed. Stanhes 5I- 1000 Ljpthljana
Slovrenia

Tel: +336 1 586 13 00
Fax: +326 1 586 13 11
Email: dequisition GHUE Thi-Lj. 34

Ljubljana, 27-Hov-2007

LIST OF EXCHANGE MATERTAT No.: 07-00007

Cear SiDdadan,
e are etuclosing the followring msterial acquired by esnchatgge:

L. Ref. Ho.: 07-00014/1 ; ISBN="61-6436-04-X

Peace aperations ! [editor Torna® Pird ; photographs by seteice members of the Slovemisn Anned Forces]. Ljubljana -
Plovenian Anmed Forces, 2005, 51 ¢, @ ihstr. ; 27 an

Druandity/TTHI= 1 copy/oopies

Ronrs fuithfinlhy
aleriia Fagar Trema Sedel
Head of fcquisitions
COBIS53 Acqristions Tagell

Default destination: Logical destination / Printer — Acquisitions
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10. Exchange-based order

LIBRARY OF CONGRESS Hatintial sl Thiwersity Librany

cguisitions £: Bibliographic Access Divecorate Acquicition Departrresd
Turjaska 1

WS- I.C. 20540-4181  WWashinghon 5I- 1000 Ljdbljana

Unibed Stabes Blowrenia

Tal: +326 1 586 13 00
Fax: +386 1 586 13 11
Etnail: hcoqurisition @HTE Thi-Lj. 50

LjubEana, 27-Hov-2007

EXCHANGE-EASED ORDER No.: 07-00011
Coesr 3rBladan,

[ vamonald 1ikee to Tecedwre the folloaring material on the bacic of o exchangze gereatnert

1. Ref. Ho.: 07-000111 ; ISBN=0-16-0T6772-5

Fallet, Srwe_Catherine: & botanic garden for the nation : the Thited State botanic Garden. [Washington, DO, ;- Uhdted
States Copggress, Joird Correndttes onthe Libraoe], 2006, Sevate doomrert, 109-19

IDhuamaity/TTHI= 1 copy/oopies

[Feferetice donmwent: 0777k Date: 23-Howe-2007

(e aronald be pleased to send yon i exchangge the desired material, Thanbiig yon for your cooperation atd lookig forerand

b0 hearfhz fioem ol socr.
Ionrs faithfialhy,
Walerija Zagar Trar Sedele
Head of Sequicitiozs
COBIS53 Acpuistions pagelil

Default destination: Logical destination / Printer — Acquisitions
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11. List that accompanies a shipment of legal
deposit material

[University Library of Marihor Hational and Undsersity Librany

Cospemna 10 Dequisition Deparbhent
Turjaska 1

SI- 2000 Maxdber 5. 1000 Ljdbljar

Shivenda Slomreriia

Tel: +336 1 536 13 00
Fux: +336 1 586 13 11
Email: dhequisition @HTE Uni-Lj. 5

Faze: +386 2 252 60 87

Ljubljana, 04-Dec-2007

List of legal deposit monographs for NOVEMBER IT (No.: 07-00097)

Cesr HinBladan,

Pleace find ernclosed the folloaring legal depocit material:

1. Ref. No.: 07-0002856 ; [SBN=27§-86-11-17536-2
MuBiucki, Desa: Anica i shaimostng macka. Linbljana  M0adincka brgiza, 2007, B8k Bdnica
DhuardityTHI= ' copy/oopies

. Ref. No.: 07-00028/71

100 et doloters o Hdevpa - 190607 - 200607 [ [glata irednica Pia de Panlic Debewec ; fatografije athde £als]. Postajha :
Obi'ta, 2007. 44 str. @ ihastr, ;21 an

Druandity THI= @ copy/oople

B. Ref. No.: 07-000248:2

B0 let Fommileonih prisuan J [ghrala omredila Bosans Brlsh i Borie Fadard? ; fotografije achiv ZEO i nagrajereci]. Trd
[Trrega ithamih organizacij, 2003, 67 o, @ iy, ; 22 an

DhuandntyTThI= ' oopy/ooples

H. Ref. Mo.: 07-00028:3 ; [SBH=27%-261-6575-19-5

150 et madTtoneanja drafine v Mardbora : medrarodnd murstvand sivpeogij, Thdwersitetrd klinidd cevter Mariber @ =
Beerriationial Scierdific Symposion, Muribor Thdwversity Hospital, Maribor, 15, 6. 2007 Jwedndl, editor Tetol: Takad ;
[orsariratorji Thnduersitetind Jelinddhd ceriter Blardhor ... [t al.] ; prevajalles Blarijar Grjéels Mlarchettd ; fotografije Marjeta
Cromtidle, Tofe Pristonmil, Telea Somondic]. Blaribor © Thodversitetsd klmidnd cetter = Thdversity Hospital, 2007 336 ofr. ¢
fihastr. ; 27 an + poprandid

DhuardityTHI= ' copy/oopies

. Ref. No.: 07-00028/4

Comesporidarices | articts ftoresiderce foom Eacters and Sonath, Eactern Blrope in dialogue © 4 cooperstion by EnbhrEordat
Wanstria and Tammquartier Wier, Widma, Ml 31 - fme 2, 2007 1 [editors Marttha Hockovaath .. [et al.] ; trapslation Dandd
Btder]. Wiere; Ljnblista : Eihwordabt Snstria; Taneqaartier; hlacks, 2007, [15] sr. ; ihstr. ; 29 an

DruandityTHI=  copy/oopies

6. Ref. Mo.: 0F-00028:5; [EBH=27%-261-20267-4-8

Danedrd drwerd, 1, 2007, Portaros: Fhomdk refaratorr. Ljobljata @ Fepubliea Slovendjs, bimdctretes za finaice , Daedrg wprares
[Fepnblike Slowerije, 2007, 69 . : ihstr. ; 30 an

Duandity TTHI= ' copy/oopies

COEISS3/ Aogristions Tagels?

Default destination: Logical destination / Printer — Acquisitions
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12. Apportionment among departments

COBISS STID: 19742
Tifle: Pofrot Loses 4 Clierd
Aanfhor: Chirictie, Szatha

Language: Engzlich Material T: 4124
Publication vear: 1934 Supplie: ME
Fhumnbeer of copdes: 4 Oxder fhern Ho.: 07-0016001
Price: EUE. 13.00 Order date: 26-Oct-2007
Disooumad: 0.0 %%
VAT 8.5 %
Arumd: EUE 78,12
Drepartrrerit Mhonber of  Propose of acquisition Fuands
copies
DP 1 o stk FI-07
K 2 o stk FIM-07
TP 1 o stack FIM-07

Default destination: Logical destination / Printer — Acquisitions
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13. Label

Bladavedl's Book: Senvices
Hyihe Bridge Sireet

GE - Oxford 021 2ET
United Fangdom

Default destination: Logical destination / Labels — Acquisitions
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